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RECORDING OPTIONS 
You can record your presentation using the recording feature in PowerPoint, Zoom, Screencast-O-Matic 
(SOM) or any other software you might have. The final product needs to be an .mp4 video file.  
  
 

GENERAL GUIDELINES 
If you plan to use SOM and your webcam, 
remember that it will cover a portion of the 
screen as seen here. If you have critical 
information the viewer needs to see, make sure 
it is not hidden by the webcam image.  
 
If you use Zoom to record, the web cam does not 
cover any of the screen where the slides are 
shown.  
 
 
• Video: Your recording area should be 

1280x720. PowerPoint should be formatted in the 16:9 (widescreen) slide ratio.  Click here for 
instructions on how to resize your presentation for 16:9. 

• Audio: You can use the microphone on your computer, a headset with a built-in microphone or the 
microphone on your webcam if you have one.  

• Webcam: You don’t need to record yourself on camera speaking, however it is encouraged. If you 
do use the webcam, remember to frame the shot so your head and shoulders fill the frame. Try to 
avoid too much space at the top of the screen with just a floating head at the bottom. If possible, 
your eyes should be in the upper 1/3 of the frame. 

• Recording: Make sure the room is as quite as possible. Close any unneeded application on your 
computer to minimize notifications and disruptions and silence your devices. Finally, practice several 
times and remember – you are recording, you can stop and start as many times as you need to! 

Recording Narration in PowerPoint 
Review this resource for tips on adding narration to your PowerPoint slides. No  
 
Important – DO NOT SAVE OR EXPORT the file as a POWERPOINT SHOW (.ppsx) as mentioned in the 
video. Our virtual conference site cannot play this file type. Please save as a .mp4 video file only.  
 
 

https://support.office.com/en-us/article/Change-the-size-of-your-slides-040a811c-be43-40b9-8d04-0de5ed79987e
https://support.office.com/en-us/article/video-record-presentations-2570dff5-f81c-40bc-b404-e04e95ffab33
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Recording Your Presentation in Zoom 
You can start a Zoom Meeting where you are the only participant. Share your PowerPoint and record 
the webcam all at once. https://support.zoom.us/hc/en-us/articles/360025561091#h_2e32d41b-5347-
48f6-bfef-e20a5e3d2459 

 
If you are using Zoom, and you want to record your webcam too, make sure you have the “Record video 
during screen sharing” option checked. You can find this under Settings  Recording in the Zoom 
application. 

 
 
Record the meeting to your computer and not to the cloud. The file will be saved in Documents  Zoom 
 [Date.Time Title Meeting Number] 
 
 

Recording Your Presentation with Screencast-O-Matic (SOM) 
To install please follow these steps. It is recommended that you use Chrome on Windows computers or 
the latest FireFox browser on a Macs. If you have any questions or problems downloading or installing 
the screen recording software, please contact Caitlin McCord: caitlin@bitsonthewire.com or call 661-
241-0807. 
 

Download and Install 
1. Run Screencast-o-matic (SOM). There is no need to login, just click "Start Recorder." You will get 

a request to download the screen recording software onto your computer ("Install Recorder 

https://zoom.us/
https://support.zoom.us/hc/en-us/articles/360025561091#h_2e32d41b-5347-48f6-bfef-e20a5e3d2459
https://support.zoom.us/hc/en-us/articles/360025561091#h_2e32d41b-5347-48f6-bfef-e20a5e3d2459
mailto:caitlin@bitsonthewire.com
https://screencast-o-matic.com/getappdownload
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App!") - allow this.  

 
2. Once you have downloaded and installed the software, when you launch it the first time, choose 

Team Plan  

 
3. Enter the Access URL: vconferenceonline 
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4. Enter the Password: SOM5684 

 
Recording in SOM 
Please watch this brief video for more information on recording your presentation with SOM 

 
1. Open your PowerPoint,  
2. Open SOM  
3. Select if you want to record the screen, webcam or both 
4. Select the microphone if you are not using a default 
5. Click Record. You’ll get a 3-2-1 count down 
6. Record your presentation 
7. End the recording 
8. Save the file to your computer 

 

SENDING US THE FILE 
Once you have saved the recording, Go to WeTranfer.com and 
follow these steps: 
1) Choose the file 
2) Enter production@bitsonthewire  
3) Enter your email address 
4) Enter the message “American Burn Association 

Presentation” 
5) Click Transfer 

 
 

https://drive.google.com/open?id=1bIEH2zWfGDrYsDQgy2tMrNVkzxKzdAHI
https://wetransfer.com/
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